2010 CELEBRATE SWEDISH VOLUNTEER OPPORTUNITIES

May 8th, Sheraton Seattle Hotel
The following are jobs available in support of the auction. Please rank the jobs that interest you (1 = most interested). All positions are first-come, first-served. 
[   ]  
PRE-EVENT SET-UP – assist with ballroom decoration, arrange silent auction items, place signage

8:30am – 3:30pm, a 4-hour commitment within these times is requested

[   ]  
BANK ENTRY, INVOICING and CASHIERING – record bids, accept payments


5:30pm – midnight

[   ] 
REGISTRATION – check guests in, pass out guest packets 


4:15pm – 7:30pm

[   ]   
SILENT AUCTION CLOSER – determine winning bids, forward bid sheets to computer 


station, assist in clearing items to pick-up area


5:00pm – 8:30pm

[   ]   
BALLROOM GUEST SERVICES – ensure that guests have everything they need, collect centerpiece bid forms, help guests box purchased centerpieces


6:00pm – 11:00pm

[   ]
ITEM PICK-UP – organize items for auction checkout, verify auction purchases, filing of bid 


sheets

6:15pm – midnight

[   ]
FLOATER – give breaks to other volunteers, jump-in and support critical areas when necessary 

6:00pm – midnight

[   ]
POST EVENT BREAKDOWN – remove table decor, pack items for shipping to 

             the Foundation office


10pm – midnight
LIVE AUCTION:


6pm – 10pm

[   ]
RUNNER – run bid sheets from recorder to cashier station

[   ]
RECORDER – officially records all bids during live auction
NAME _______________________________________________________________________

ADDRESS ____________________________________________________________________


      ____________________________________________________________________

EMAIL ADDRESS _____________________________________________________________
DAY PHONE __________________________________________________________________
I’d like the same volunteer position as __________________________________
You will be contacted in the coming weeks regarding your position and job times.
PLEASE RETURN FORM TO FOUNDATION OFFICE:     ATTN: Volunteer Coordinator
 


foundationevents@swedish.org

   Swedish Medical Center Foundation

(206) 386-2738


                 747 Broadway

     

FAX (206) 386-2765


    Seattle, WA 98122
